Imamo ime kontakt osobe, jedan zahtev
To: Robert.Clues@XY.com
Subject: Request fall 2023 comfort flats catalog preview
Dear Mr. Clues,
My name is Jack Stern. I’m the lead purchaser for W -Softly  company and am interested in your “Comfort Flats” line of footwear.
Could you please email me the fall 2023 catalog preview for your Comfort-Flats line? I’m in the process of selecting styles for the fall 2023 season and would like to add more quality flats to our store offerings. I’ll be finalizing selections and placing orders by the end of the month and would be so appreciative if you could send the catalog by the end of this week.

Thanks very much for your assistance. I will be in touch by the end of the month should I select any of your product for W- Softly.
Sincerely,
Jack Stern
Lead Purchase Agent, W-Softly Shoe Company
XXX-XXX-XXXX
Jack.Stern@w-softly.com
Imamo ime kontakt osobe, više zaheva

To: Joan.Flanagan@KitchenSuppliers.XXX
SUBJECT: Convection Oven Model #445
Dear Ms. Flanagan,
My name is John Hawk and I’m the owner and chief baker for Best Bakery in Main Square. I’m inquiring about your convection oven, Model # 445. I was referred to you by my friend and a fellow-baker, Judy Lee, who speaks highly of your products and customer service.
I would very much appreciate the following information:
· Dimensions for the oven’s height, width, depth
· The oven’s energy efficiency rating
· The price adjustment should I purchase three ovens
I do need to make my decision and hopefully place my order by the end of next week, so I will need a response, email preferred, by the end of this week in order to move forward.
Thanks very much for your help. Once I hear back, I will be in touch.
Gratefully,
John Hawk
Owner, Best Bakery, Main Square
John.Hawk@bbakery.xxx
333-333-3333
Nemamo ime kontakt osobe
To: Events@Ginos.xxx
Subject: questions re: catering options
Dear Events Manager,
My name is Alisha Keys. I am interested in having Gino’s cater a business luncheon on June 16, 2023, for about 50 guests.
Before proceeding, I need to know you are able to provide options for the approximately five guests who can only eat gluten-free products. Are you able to make this accommodation?
[bookmark: _heading=h.gjdgxs]Feel free to call me at XXX-XXXX between 9:00am and 3:00pm Monday through Thursday, or email me at any time. I hope to finalize plans quickly, and would appreciate a response by the end of this week. Thank you for your help.
Sincerely,
Alisha Keys
Manager, Stay Safe Security Systems
Alisha.Keys@XXX
555-555-5555
