2.3. How to write a company performance report

Dear Marco,

Welcome to our team! 

Here is the summary of the last year`s sales report. We didn't have any problems in the retail busines and we hit the target sales. We bought new eqipment and made the production faster. However, we didnt build any new business relationships in the new markets and our sales didnt grow in Germany.

We plan to attract new customers in Germany and increase our sales there.

We are glad to have you in our team.

Best wishes,
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