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1. First think who your audience is going to be and what they would like to know.
2. Before you start working on your slides, write a script.
3. Think of an effective opening (an appropriate joke, an interesting fact) as this is when your audience will listen to you and decide to stay with you or wonder in their minds.
4. Use the slides just as a visual support for your story. Don’t read as people can read themselves, instead tell a story.
5. Remember the 10/20/30 rule (10 slides/20minutes/30 font size).
6. Remember the 5-5-5 rule (5 words per line, 5 lines per slide, max 5 texts slides in a row).
7. Choose readable fonts and colors.
8. Include pictures but don’t change their size.
9. Use different tools to make the presentation more visually appealing. 
10. Practice makes perfect! So before presenting, make sure someone has listened to your presentation and given you feedback.
11. Send the presentation to your email, check how it looks on another computer, plus have it backed up twice. Use the clicker if possible.
12. Maintain eye-contact with your audience. Think about your body posture and your hands. Try to show openness.
13. Leave some time for questions at the end of the presentation and don’t forget to put your email on the last slide.




